
Month and year of statement 



Account Number



All details 
of the 
month's 
income

Total amount of income 
received this month



All details of the month’s expenses Total amount of 
this month 
expenses 



Account Balance

• This balance is as of the last day of the month that is noted on the 
statement. (This is the balance of account as of May 31st based on 
this statement.

• If numbers are in parentheses() account balance is negative.
• If numbers are not in parentheses()the account balance is positive.
• Need to keep $50.00 in account to keep account in good standing.



The following information only applies to those 
RSO’s who travel where a department submits the 
travel for your organization, or a department is 
using the university PO process for your 
organization.



Encumbrances come from travel and PO’s.

Encumbrances are expenses that are scheduled to 
hit the account but have not yet done so.
More questions reach out to Stuorgs@msu.edu



All details of the 
month’s encumbrances Total amount 

of this month 
encumbrances
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